Documenting/Citing sources: RULES AND MECHANICS. See footnote for sources you may not use.

Your papers must provide documentation information for any source you use directly or as background information, including dictionaries, encyclopedias, or anything you find on the internet.
 There are many ways to do this. For our purposes in this class, you can follow these general guidelines.

Documentation has two main components: 

(1) an in-text citation of the author and page number. This occurs at the end of the sentence you have quoted or paraphrase.
(2) A References list at the end of the paper containing bibliographic info. List the works you cited, right at the end of your paper—not on an extra, separate page.

Examples:

Here is an example of a correct in-text citation:
According to J.S. Mill, the foundation of morality is the Greatest Happiness principle, which says that, “actions are right in proportion as they tend to promote happiness, wrong as they tend to produce the reverse of happiness” (Mill 71). Not everyone is happy with this principle, however.
Note the in-text citation: the author’s words are placed within quotation marks. Then the author’s last name and a page number are placed within parentheses. This corresponds to the general format of in-text citations: 

“Quotation” (Author, page number)PERIOD GOES HERE, not at the end of the quotation. 

Here is an incorrectly formatted in-text citation for the same information above:

According to J.S. Mill, the foundation of morality is the Greatest Happiness principle, which says that, “actions are right in proportion as they tend to promote happiness, wrong as they tend to produce the reverse of happiness.”(Mill 71) Not everyone is happy with this principle, however.

There are two mistakes above: First, the period must go after the parentheses. Second, there is no space between the quotation mark and the parenthese.

(2) Then, in a References list, placed at the end of your paper, provide all the appropriate bibliographic information, listed in alphabetic order according to author. The general format for bibliographic/reference info is this: 

Author. Book Title. City of publication: Publisher, Year.

For example:

References
Mill, John Stewart. Utilitarianism, Indianapolis: Hackett, 2001.

For our purposes, the above formatting will suffice for most cases. But there are many variations and exceptions. If required, consult an MLA Handbook for any variances. (See below for some model variations.) Note that titles of books, dialogues, and journals are italicized. For example: Plato’s Apology. Titles of articles and book chapters are placed between quotation marks: “Why Socrates is Not Sorry.”

Websites must be cited by providing the web address (url) AND the date you accessed the address.

Note: The connection between an in-text citation and its reference must be clearly made. In other words, if you use an abbreviation in the in-text citation, you must show, in your references, what that abbreviation means. For example:

In-text:

According to Immanuel Kant, we have the moral obligation to treat, not only others, but ourselves as ends in themselves, and never only as a means to be used (FM 42).

References:

(FM) Muckinfuss, Friedrich. “Kant’s Duties to Self,” in The Necessity of Freedom, ed., Hugh Daimonia, Fresh Pressed Books, 1999.
Note: if you have used a secondary source (that is, a commentary on a major or primary work), you must also document it. For example, let’s say you are writing about Plato’s Apology and you have read something about it written by another author (this includes from encyclopedias, dictionary definitions, and anything on the internet). This author has given you some ideas about what to say in your paper about Plato. But let’s say you do not need to quote the author directly. For instance, you simply want to paraphrase the text, or you are using a book as a general background. YOU MUST DOCUMENT THIS. Make an in-text citation in the body of your paper (as explained, above), and then provide bibliographic info at the end of your paper.

Paraphrasing: to paraphrase means to describe in your own words what another author has said. A responsible writer always indicates the source of his/her information, so, you should always document who you are paraphrasing. Usually, it is done by writing a paragraph summarizing an author's position like this: "Fussmucker argues that . . . ." and then you put the page numbers at the end of the summary, and the bibliographic info at the end of your paper, as stated above.

ADDITIONAL GUIDELINES
Punctuation matters:

Space between quotation mark and parenthese.

Example: wrong: According to a leading authority, “death is grim”(Reaper 42).


     right:   According to a leading authority, “death is grim” (Reaper 42).

Periods and commas can go either inside or outside quotation marks. 

Example: Outside: “The word for today is”, Ted said, “pay attention”.



     Inside:   “That,” Fred said, “is two words.”

This rule is currently in flux, between an aesthetic standard and a logical one. But whichever one you choose, just keep it consistent.

Using quotations effectively: Quoting from sources can be an effective and even necessary means of supporting your argument--but only if you do it right. Most writers assume that by sticking in a few quotes, the reader will understand the writer’s intended point. But it doesn’t work that way. Quotes taken out of context often lose their meaning and therefore require explanation. Also, quotes can be interpreted in a variety of ways, differently from the way you understand them or intend to use them. So, you have to provide the context and meaning of your quotes. Explain who is speaking, what is being spoken about, and any other relevant info that helps to understand the quote. Explain how the quote is relevant to your point. Pay attention to every word in it as well as the context in which the quote was said. In some cases you may need to analyze the quotation fully. This is where your paper really becomes your own, because you can offer your insights and reflections that help the reader understand a puzzling question. This is, after all, the reason for writing a paper: for yourself and others to gain insight into complex problems.


Here are some more tips:

• Be sure to cite your source properly, as explained above.

• Lead in to your quote with some type of introductory phrase. For example, notice these lead-ins. Which provides a smoother introduction to the quotation?

(1) Regarding the nature of evil, St. Augustine writes, “Evil is not a substance” (44).

(2) St. Augustine says, “Evil is not a substance” (44). 

(3) “Evil is not a substance” (44). Augustine writes about the nature of evil.

• Be sure that your quote lead-in and commentary have something to do with your quote. Avoid this: 

Socrates seems to think that knowledge is hard to find: “The unexamined life is not worth living” (83). This means that Socrates does not value life very much if he is willing to die for his ignorance.

Is that really what the quote means? No, it isn’t. It could be interpreted in a different and more plausible ways. To understand what Socrates means here, we really have to read the whole dialogue. The best interpretation is one that is the most consistent with other things we are certain about, or with other parts of the text.

• Embed a lead-in grammatically within a sentence. For example:

Reflecting poetically, yet with difficulty on the incident in Baltimore, Cullen concludes, “Of all the things that happened there / that’s all I can remember” (11-12). 

Here, the lead in helps explain what the quote means by providing context and direction for interpreting the quote. Notice that the whole sentence including the quote is a grammatical sentence. Avoid this: Cullen writes about “of all the things that happened there / that’s all I can remember.” This is an awkward, ungrammatical sentence.

• Commenting before and after the quote is very effective. For example: 

At the end of the dialogue, Euthyphro seems to have lost his patience, since he says: “Some other time, Socrates. Right now I must hurry somewhere and I am already late” (15e). It seems Euthyphro would rather do anything else, than resume the discussion from the beginning. 

The rule of thumb on quotations is, assume your reader will misunderstand you. Provide the necessary context and explanation that they’ll need to understand the quote. Actually, this rule holds for any part of your paper! Misunderstanding is common, so we have to work hard to reduce it.
Also, quote only what is necessary to make your immediate point. In other words, don’t quote ten lines of a text if your point is contained in only two. And if you must quote ten lines of text, then you must explain the significance of all of it.

An example list of references. Note the access dates for the websites.
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Citing my class notes. Usually, you cannot cite my class notes. However, if you must:
In-text citation:


(Johns, notes on x, page#).

Bibliography/reference:


Johns, Course notes, “Title of Document,” Course, Semester, YEAR.

Citing the Hobbes reading on Moodle:

Hobbes, Thomas. Leviathan.1651. Ed., C.B. Macpherson, Pelican Books, 1977

Here is how to cite an author within an author:
Suppose you are citing a passage of Hobbes that you found in the Darwall reading.

For the in-text citation, use “Hobbes” and the page number.

Then for bibliography:

· Hobbes, cited in Darwall, Steven. “Hobbes I” and “Hobbes II.” Philosophical Ethics. Westview Press, 1998. 

� NOTE: Sources you may not use: Wikipedia, YahooAnswers.com, blogs, lecture notes not taken for this class.





